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PRESIDENT’S CORNER 
By Michael Smith, NCA President 

 

  This month I would like to spotlight the hard work of our 
community manager, Lori Randall, and assistant community man‐
ager Tina Queen. A complete list of their ac vi es would take the 
en re newsle er so I will only highlight a few. 
  Lori is responsible for the day to day opera on of Newing‐
ton Sta on and answers to the president of NCA. She must be fa‐
miliar with homeowner associa on law and advise the board 
members on these issues. She prepares the agenda for the board 
mee ngs, prepares the manager's report, and provides suppor ng 
documents for the board mee ng. She takes minutes at the board 
mee ngs and submits a proposed copy of the minutes to the sec‐
retary‐treasurer for review and comparison to the minutes she 
takes. This is a huge benefit since it can be difficult to par cipate in 
a discussion and take notes. I know because I tried to do it when I 
was secretary of NCA.  
  Lori does the setup and execu on of the annual mee ng. 
This means reserving the  mee ng room, transpor ng all neces‐
sary materials, keeping records, and  cleanup a erward. Lori nego‐
ates contracts and prepares the wri en  contracts for the board 

to consider. Lori is really the point of contact for the associa on 
and takes phone calls from all residents and deals with any issues, 
as appropriate. She deals with plumbing and electrical issues in‐
cluding squirrels tripping the water heater relief valve.  
  As president, I mostly work with Lori so I am less familiar 
with Tina's ac vi es. However I can tell you that she is an ex‐
tremely valuable asset to NCA. She assists Lori by typing, filing, 
stuffing envelopes, checking the mail, answering the phone and 
anything else needed to help Lori with the workload. 
  I have only scratched the surface in trying to describe their 
work. Why not take a minute to make a quick phone call or send a 
short email to Lori and Tina telling them how much you appreciate 
their work.  
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Newsletter Distributors 

Kathy Anderson Jennifer Firman Lori Randall 

Amanda Baird Arthur Kanakis Roche Family 

Abdul Berlas Donna Kellam Mike Smith 

Karen Chauvin William & Mary Loy Spinelli Family 

Tori D Sharoyn Marshall Regina Watson 

Gladys Diaz Richard Neimeyer  

Peggy Fields Al Owens  

 NCA COMMUNITY OFFICE 
703-455-3606 

Fax: 703-455-0013  
 

Hours: 
Monday / Wednesday /Thursday 

10:00 a.m. to 3:00 p.m. 
Tuesday / Friday 

9:00 a.m. to 2:00 p.m. 
  

Community Manager: Lori Randall 
Assistant Community Manager: Tina Queen 
Email:  manager@newingtoncommunity.org 

 

BOARD OF DIRECTORS 
President - Mike Smith (Aug ’16) 
     Email: NCApresident@cox.net 
V. President - Beth Rodriguez (Aug ‘15) 
Secretary/Treasurer - Louise Whitt (Aug ‘14)  
Member - Chis Hammel (Aug ‘16) 
Member - Charles Thomas (Aug ‘16) 
Member  - Vacant (Aug ‘15) 
Member - Vacant (Aug ‘14) 
 
 
 
ARCHITECTURAL CONTROL COMMITTEE 
Chair - TBD 
 
FINANCE COMMITTEE 
Chair—Louise Whitt 
 
PLANNING AND DEVELOPMENT 
Chair—Lou Tobat 
Liaison - TBN 
 
RECREATION COMMITTEE 
Chair - Volunteer Needed 
Liaison—TBN  
 
MAINTENANCE COMMITTEE 
Chairs—Sarah Jernigan  
and Lori Randall 

USEFUL TELEPHONE NUMBERS 
Emergency      911 
Non-Emergency (Police & Fire)    703-691-2131 
    Including barking dog complaints 
American Disposal Services         703-368-0500 
Animal Control/Shelter         703-830-1100 
Cox Cable           703-378-8422 
Domestic Violence Hotline         800-838-8238 
Dominion Towing          703-730-1177 
Dominion Virginia Power      1-888-667-3000 
Fairfax Connector          703-339-7200 
             www.fairfaxconnector.com 
Fairfax County      www.fairfaxcounty.gov 
Fairfax County Housing Authority 
  Selena Davis          703-704-6758 
Fairfax County Storm Water  
    Management (not State streets)         703-934-2800  
Fairfax Water           703-698-5600 
Key Middle School          703-313-3900 
Lee High School          703-924-8300 
Lorton Fire and Rescue         703-339-5141 
Lorton Landfill          703-690-1703 
Poison Control          202-625-3333 
Pool (emergencies only)                 703-455-9873 
Saratoga Elementary School         703-440-2600 
Streetlights        1-888-667-3000 
Summit Management           703-360-0904 
Supervisor Gerald Hyland         703-780-7518 
Virginia Highway Department 
  (Snow—State Roads Only)         703-383-8368  
Virginia Railway Express   1-800-RIDE VRE 
Voter Information          703-222-0776 
West Springfield District Police     703-644-7377 

NEWINGTON STATION DIRECTORY 
 http:\\www.newingtoncommunity.org 
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NEWINGTON COMMUNITY ASSOCIATION 
BOARD OF DIRECTORS'  

MEETING – September 4, 2013 
Draft Minutes of the Meeting – NCA Pool House 

Meeting Room 
 

 At 7:00 pm President Smith called the meeting to 
order.  Board members present were President Mike 
Smith, Vice President Beth Rodriguez, Treasurer and 
Secretary Louise Whitt and Director Chris Hammel. 
 
COMMUNITY FORUM 
 A resident wanted to address the board regarding 
trees on her street, Brandeis Way.  Last week a 
branch fell out of a tree on to a car during a storm.  
There are two trees whose roots are raising the curb.  
The parking lot is sunken.  The resident would like to 
know when the trees will be removed.  She felt the 
hedges along the street are over six foot tall and need 
a hard prune.  She wanted to know how many people 
were behind in their assessments.  The resident was 
told this information is confidential and does not 
have an effect on the budget line for tree work.  She 
was concerned that informing the community, 
through the minutes, of write offs would encourage 
others to not pay their assessments.  She also felt that 
people do not take pride in the appearance of their 
yards because a majority are not neat looking and that 
turning the front yard into a patio should not be     
allowed. The resident wanted to know what year 
Brandeis asphalt would be repaired but was told there 
is a not a schedule of streets and years, only a priority 
schedule.  Brandeis is not next on the priority list.  It 
was noted by the Community Manager that it is good 
that Brandeis has not been resurfaced because the 
water authority recently painted and cut the street up 
to mark the entire street for water pipe replacement.  
She stated water main breaks have been more preva-
lent on Brandeis/Lodge than any other street in the 
community in the last six years. 
 
PRESIDENT’S REPORT 
 All Board members were introduced to those in 
attendance.  President Smith stated he wants to 
change employee compensation and how we treat 
employees.  He sent an email out that was interpreted 
as an insult which was not his intention.  He wants 
everyone to know the philosophy he will be bringing 
to the board.  He is from an economically depressed 
area of southwestern Virginia but through hard work 
his family was able to climb out of a life of poverty.  

He retired a few months back but the company has 
asked him to return full time and he has.  He wants to 
get more familiar with what management does.  His 
philosophy is to be the best, and most efficient he can 
be no matter what task he takes on.  He believes in 
order to achieve that, everyone needs to work as a 
team.  He would like the board meetings to be civil, 
informal and conversational and although he expects 
differing opinions, he appreciates everyone’s 
thoughts, even from those outside the Board. 
 
APPROVAL OF MINUTES 
 Some minor grammatical and typographical 
changes were mentioned. Vice President Rodriguez 
made a motion to accept the August 7th monthly 
meeting minutes as amended.  Treasurer/Secretary 
Whitt seconded the motion.  Vote:  3 yes, 1 abstain.  
President Smith made a motion to accept the August 
8th annual meeting minutes.  Vice President           
Rodriguez seconded the motion.  Vote:  4 yes. Vice 
President Rodriguez made a motion to accept the  
August 8th special board meeting for the election of 
officers.  Treasurer/Secretary Whitt seconded the 
motion.  Vote:  4 yes. 
 
HEARINGS 
 No one was in attendance for violation hearings. 
 
COMMITTEE/BUSINESS REPORTS 
Treasurer’s Report, Louise Whitt 
Treasurer Whitt had no report. 
 
Community Manager (CM) Report, Lori Randall 
General 
• NCA Vehicle Tickets: 
• Disclosure inspection(s): 7733 Durer, 8375 Luce, 8451 Kitch-

ener 
• Exterior Project Requests: 1 
• Prepared a budget from management for the budget commit-

tee. 
• Hosted Lee Football team at pool. 
• Annual tree assessment completed by arborist. 
• New Computer for office.  Already had monitor. 
• Special board meeting scheduled for discussion of the budget. 
• New Board member, Charles Thomas, in hospital with serious 

medical condition. 
• Attorney has put us on notice that a resident has contested 

delinquency lawsuit and court date has been stet.  Summit has 
been put on notice. 

• Approved request for bank confirmation for auditor. 

Continued on Page 7 …. 
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TWO NEWSLETTER  
DELIVERY  
PERSONS NEEDED 
 
Part of Moline Place 
All of Durer Court 
 
Please Volunteer Your Time.  
Only takes 20 minutes each 
month.  Call Community Manager 
if available. 703-455-3606 

P ETS: All dogs four months of age 
or older must be licensed.   Licens-

es are good for one year and have to be 
purchased by January 31st. License fees 
are $10 for all dogs. For more infor-
mation, go to Fairfax County’s website: 
http://www.fairfaxcounty.gov/dta/
dog_licenses.htm. Please remember to 

scoop the poop.  Pet waste is ugly and smelly. But even 
worse, it poses a health risk to pets, bodies of water, and 
people. Pet waste left on sidewalks, streets, trails, and 
grassy areas is immediately flushed into the nearest water-
way when it rains. Even if you can’t see the water near 
you, the pet waste goes into a storm drain where it travels 
untreated to your neighborhood stream or lake. 

LOCK YOUR CAR 
DOORS! 

 

T here have been several reports 
of car tampering throughout 

Newington Community including      
Godolphin Drive and Delong 
Drive.  Someone is going through 
glove boxes, trunks and dashboards 
looking for spare change and items of 
value.   
 
If you see suspicious activity, please 
contact police at 703-691-2131. 

WATCH FOR CHILDREN — AND — 
SCHOOL BUSES! 

 
Fairfax County Schools are back in 

session. Please drive carefully! 

   NCA Annual Holiday  
Party Coming Soon! 

 
Look for full details in the November 

NCA Newsletter 
 
The more volunteers we have the more 
games we can have for the kids.  
 
NCA residents only. Further details in the 
December newsletter.  To volunteer your 
time, please contact the NCA community 
Office at 703-455-3606. 

CONGRATUALATIONS DOOR 
PRIZE  

WINNERS! 
 
$100-attendance at NCA’s Annual Meeting 
Winner – Tom and Tina Queen 
 
$50-submitting proxy for NCA’s Annual Meeting 
Winner – Robert Sellers 
 

A special thank you to all those who partici-
pated in the NCA annual meeting. 
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SOUTH COUNTY FEDERATION 
The South County Federation, is an organization established to represent the interests of the 
residents of southeastern Fairfax County.  It is an umbrella group composed of many home-
owners, civic and citizen associations.  The organization meets monthly to discuss infor-
mation and views on local, regional, state and national matters of interest.  The organization 
reviews land use applications and provides recommendations to the Fairfax County Planning 
Commission of the Board of Supervisors.  Before NCA can consider joining the South Coun-
ty Federation, they need to find a resident interested in attending meetings and reporting back 
the Board on topics of interest to our community.  If you are interested in volunteering for 
this activity, please contact the community office. 

PARKING LOT 
REGISTRATION REMINDER 

 
For those interested in placing their 
boats, campers, RVs or trailers at the pool 
parking lot must submit an application.  
One application will be accepted per 
property. Forms must be submitted by the 
first week of October 2013. See page 13 
for form. Refer to the NCA website for a 
copy of the form. 

F ALL: NCA’s grounds contract includes two leaf removals.  The first will be      
completed by November 30th and the second before December 30th.  The contractor 

removes leaves from common ground turf areas only. 
 
As a reminder, please do NOT pile the leaves from your yard onto common 
grounds.  Piles of leaves left for days will kill the grass.  Please do not blow or rake 

your leaves into the street.  The leaves get wet and slippery or can clog storm drains.  All residents should 
bag the leaves from their property and place them out for trash removal.  Townhouse residents may place 
their leaves out with regular trash pick up.  Single family residents have a yard  debris pick up every 
Wednesday through the end of the year.  Placing bags of leaves out on the curb prior to scheduled pick up is 
considered early trash! 

Giant Food and  
A+ Bonus Bucks 

 

Don’t forget to renew you’re A+ Bonus Bucks. 
For more info, go to: www.giantfood.com click 
on the ‘our stores’ tab, then the ‘A+’ tab.  Type 
in your Bonus Bucks card number and the 
school you want to support.   
 
∗ Saratoga’s ID: 02098,  
∗ Key Middle School’s ID: 02072 
∗ Lee High School’s ID: 02073 
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• Came in Monday morning to a broken valve in meeting room bathroom.  Water seeping out of building.  Replace hose but will 
probably get drywall repaired as well. (Note:  drywall is solid, so will paint the bathroom) 

• Getting electrician to fix health department violation – exposed wires in breaker box that need a filler plate added. All of Brandeis 
and part of Lodge court are all marked and cuts have been made in asphalt from entrance to exit by the water company.  Appears 
they are replacing water line under the entire street. 

 
Resident Complaints/Issues/Comments 
• Followed up on complaint about delinquent account being sent to attorney for collection.  Requested waiver of attorney fees. 
• Residents don’t take pride in their homes.  Front yards look awful.  NCA needs to do more to get front yards looking nice. 

• Tree dropped a branch into parking space.  CM 
moved it into common area.  Will call the tree 
company. 

• Significant amount of trash dumped in wooded 
area between backs of Kitchener and Durer 
next to tot lot.  Residents ended up cleaning it 
up. 

• Resident sold home and was moving and want-
ed reimbursement for guest passes or to trans-
fer them to someone else.  CM agreed to trans-
fer. Note: Need to clarify in pool rules but think 
policy should state no refunds and credits can 
only be transferred that were purchased in the 
current year. 

• Resident received letter from attorney for delin-
quent account but felt she reported her new 
address and NCA didn’t do enough to reach her 
before sending to legal counsel. 

• Resident told guards RV lot lock was broke.  
CM looked at it but didn’t see anything wrong. 
Exposed cable behind home on Durer. 

• Wanted access to tennis court over weekend but 
it was locked. 

• RV lot lock gone. Have purchased new lock but 
need to get it welded to chain. 

• Car’s front passenger window broken on Durer. 
Any other reports of this problem?  

• Tree branch came down in storm onto two cars.  
Resident removed from cars. (CM having 
branches on ground removed).  Would like to 
request more branches or tree be removed with-
out formal petition.  (Formal petition will be 
necessary since it is a healthy tree, was pruned 
last year and not on current arborist list for 
action). 

 
 The CM provided an update on 
NCA’s newest board member, Charles 
Thomas.  He is still in the hospital and 
his recovery looks to be a very slow one.  
The CM didn’t feel the board will need to 
declare the office vacant until another 
board member is found which would 
have an effect on quorum or unless there 
is a concern of what information is being 

… Continued from Page 3 

Continued on Page 8…. 
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Join us for ROCKTOBERFEST, a music fes val benefi ng Metropolitan School of the Arts and 
One Voice! Enjoy a day of fall fun with family and friends at the Workhouse Arts Center from 
12:00‐4:00 p.m. Tickets include entertainment by amazing ar sts–Robbie Schaefer, Kira Willey 
and Kofi Dennis–plus a slew of kids’ ac vi es including face pain ng, moon bounces, games, 
cra s and much more. Food will be available for purchase. 

DON’T MISS THE DANCE SALE AT ROCKTOBERFEST! Do you have leotards, dance shoes, and/
or costumes that are collec ng dust in your closet? Donate your gently used dance wear for a 
good cause! Both studios will collect items the week of October 7‐13. Dance wear will be re‐
sold for discount prices: $5 for leotards, $10 for shoes, $15 for costumes… just in  me for Hal‐
loween! All proceeds benefit Metropolitan School of the Arts programs. 
 
For more informa on, go to http://www.metrofinearts.com . 

emailed to him as a board member. 
 Treasurer/Secretary Whitt asked about the sta-
tus of the non-judicial foreclosure case.  The CM 
will follow up on that question. 
  
GENERAL BUSINESS – Old 
 Trail and Stream Crossing Project; Step 1,   
Design and Permit – The Board has approved 
spending $85,000 for path repaving and relocation 
in the 2A section of the path repair report and   
repair two stream crossings.  The additional permit 
and design costs for a bridge are approximately 
$5000.  The Board decided to relook at their plan 
to approach this work.  The CM recommended 
changing contractors for the path repair which is a 
savings of $10,000.  They can then rebid the 
stream crossing repairs after getting the design  
finalized and aim for a spring completion.  The 
asphalt repairs on Red Ash and Matisse will have 
to wait until the stream crossing work because Red 

Ash and Mattise are construction access locations into 
the woods.  Treasurer/Secretary Whitt made a motion to 
accept the lower bid for path repair at $45,000.  Presi-
dent Smith seconded the motion.  Vote:  4 yes.  Vice 
President Rodriguez made a motion to incur $5,000 in 
expenses toward engineer design and permits for a 
bridge of stream crossing 1.  President Smith      second-
ed the motion.  Vote:  4yes. 
 South County Federation – The Board discussed 
whether to join the South County Federation, an organi-
zation of multiple homeowner associations.  Unless 
someone from the community is willing to attend the 
monthly meetings, there doesn’t seem to be a reason to 
do so.  The CM will put a notice in the newsletter to see 
if anyone would be interested in volunteering. 
 
GENERAL BUSINESS – New 
 Employee Compensation Plan Revision – Currently 
the employees get annual increases on their employment 
anniversaries and annual bonuses at the end of the year.  
President Smith felt the payment structure complicated 
the budget process and should be revised making the  

…. Continued from Page 7 

Continued on Page 10 …. 

8



 

 
 

CLEAN, SAFE & HEALTHY ENVIRONMENT 
DAILY CHILD RECORD SHEET 
NUTRITIOUS FOOD PROGRAM 

CPR / FIRST AID CERTIFIED 
TRANSPORTATION PROVIDED 

BEFORE & AFTER SCHOOL CARE 
EXPERIENCED PUBLIC SCHOOL MATHMATICS TEACH-

ER 
TUTORING-MATHEMATICS & READING 

PREPARE KIDS FOR PRESCHOOL AND KINDERGARTEN 
ACCEPT COUNTY VOUCHER/CHECK 

ACCEPT KIDS FROM AGES 6 WEEKS - 12 YEARS 
VIRGINIA STATE LICENSED 

 

FOR MORE INFORMATION CONTACT 
ADEOTI ADETAYO-CARE PROVIDER@ 

703.955.4677 // 703.380.6479 
adeoti_adetayo@yahoo.com 9



 

 

positions more professional as salaried employees.  
There was discussion about lumping all pay into one 
number.  NCA would need to follow federal law, spe-
cifically the Fair Labor Act.  The CM will forward 
the online links for this information to all the board  
members.  President Smith made a motion to move 
the employee anniversary to January 1 to follow the 
budget year term.   The CM asked if this change 
would affect future increases and bonuses and       
recommended putting into writing how increases and 
bonuses are earned.  The board discussed and agreed 
to create a separate budget line for employee bonuses.  
A past board president stated a previous board had 
adopted the plan that the CM budget line would be 
increased 5% every year.  This level of increase has 
not been given to the employees for the past two 
years.  Director Hammel seconded the motion.  Vote:  
3 yes, 1 no. 
 Audit Services Contract – NCA has used the audit 
firm of Ahlberg and Company for many years.  Since 
the retirement of Jim Ahlberg, the yearly fees have 
gone up.  Two additional auditors submitted bids for 
services last year.  Of those two only one was willing 
to resubmit this year.  That bid is $200 less than our 
current fee which is expected to go up.  Vice         
President Rodriguez made a motion to accept the bid 
for audit services of Daly, Hamad at $3300 for 2013 
and $3400 for 2014.  President Smith seconded the 
motion.  Vote:  4 yes.  
 Financial Statements Questions for Auditor – The 
CM wanted to inform the board on two concerns she 
brought to the attention of the auditor.  First, every 
year we evaluate our bed debt and create a provision 
for bad debt.  The increase to the provision comes out 
of the bad debt line in the operating budget.  During 
the year, if there is a write off, it too is taken from the 
bad debt line and then the auditor makes the adjust-
ment later.  The auditor felt all write offs should    
reduce receivables and the provision, not bad debt 
expense.  The second concern the CM discussed with 
the auditor was the significant balance in deferred  
assessments that has accumulated over the years for 
tax purposes.  He felt this was a good year to treat all 
deferred assessments as income and is reflected in 
NCA’s income taxes for 2012.  Homeowner’s Equity 
is at $104,000.  The Board has the option to move 
some or all into reserves but recommends a healthy 
owner’s equity balance of 15% of assessments.      
Director Hammel made a motion to move $60,000 
into common ground reserves, leaving a $54,000   

balance in owner’s equity.  Vice President Rodri-
guez seconded the motion.  Vote:  4yes. 
 Annual Tree Assessment – Every year a licensed 
arborist walks the NCA property and reports any 
trees that are a concern.  He gives each recommen-
dation a priority assignment of one, two or three.  
The CM gave a copy of the assessment to the board 
and would like their approval to take care of all    
priority one tree projects.  President Smith made a 
motion to approve $7,300 in removal of all priority 
one trees.  Vice president Rodriguez seconded the 
motion.  Vote:  4 yes. 
 Pool Winterization – The pool contractor       
presented a list of recommended winterization    
safeguards for the pool.  Director Hammel made a 
motion to spend $1585, the same as last year, for all 
but one recommended item.  The CM is available to 
do the periodic inspections of the pump room during 
the winter.  Vice President Rodriguez seconded the 
motion.  Vote:  4 yes. 
 At 9:42 pm the board convened to Executive 
Session to discuss hearings, probable cause and    
address a question for two delinquent accounts.  The 
board reconvened to open session at 9:50 pm. 
 Regarding Lot 277, Vice President Rodriguez 
made a motion to assess a $50 charge for a grass  
violation.  Director Hammel seconded the motion.  
Vote:  4 yes. 
 Regarding Lot 601, President Smith made a   
motion to assess a $50 charge for a grass violation.  
Director Hammel seconded the motion.  Vote:  4 
yes. 
 Regarding Lot 114, President Smith made a   
motion to assess a $50 charge for a trash violation.  
Vice President Rodriguez seconded the motion.  
Vote:  4 yes. 
 Regarding Lot 424, President Smith made a   
motion to assess a $50 charge for a trash violation.  
Treasurer/Secretary Whitt seconded the motion.  
Vote:  4 yes. 
 Regarding Lot 400, Vice President Rodriguez 
made a motion that there is probable cause for a 
hearing on an architectural violation.  President 
Smith seconded the motion.  Vote:  4 yes. 
 The Board adjourned at 10:04 pm. 
 NEXT MEETING: Wednesday, October 2, 
7:00 PM—NCA Pool House. All residents encour-
aged to attend. 

 * * * * *  

…. Continued from Page 8 
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*COMMUNITY BUZZ* 

 
Interested in buying or selling a home and staying up-to-

date with the house market? 
Looking for an experienced, committed, and professional 

real estate agent? 
 

CALL ME – 703-582-3369! 
E-mail: lauraortega83@yahoo.com 

 
HABLO ESPAÑOL 

 

                        
 
 

Resident of “Our” Newington Community for more 
than 20 Years! 

 
 

 
 

LAURA ORTEGA, 
REALTOR 

 
NEIGHBORHOOD 

SPECIALIST 
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NEWINGTON COMMUNITY ASSOCIATION 
*** At Newington Station *** 

P.O. Box 351, Springfield, VA  22150 
703-455-3606; Fax 703-455-0013; www.newingtoncommunity.org 

 
EXTERIOR PROJECT REQUEST FORM 

Submit form for any exterior addition, alteration, modification or change 
 
Name: ____________________________________________________ Date: __________________________________ 
Address:  _________________________________________________________________________________________ 
Property Address: __________________________________________________________ Lot #:  __________________ 
Telephone #:  Home: ________________________  Work: _____________________  Cell:  ______________________ 
Owner’s Signature (or authorized agent): ________________________________________________________________ 
 
Type of Project (check one) 

o Addition 
o Deck or Patio Enclosure 
o Door 
o Exterior Painting Project 
o Fence 

o Gutters/Downspouts 
o Landscaping 
o Other 
o Roof 
o Shed 

o Shutters 
o Siding 
o Walkway 
o Windows 

 
Description of Above Project: 
Colors _________________________________________________________(sample required for all requests) 
Size ____________________________________________________________________________________ 
Style ____________________________________________________________________(pictures preferred) 
Materials ________________________________________________________________________________ 
Area of house/yard where project is being done.  If necessary, include a sketch or site plan with home location and 

indicate where the alteration will be located on the property. 
___________________________________________________________________________________________ 

 
NOTE: Deck Projects/Additions - Neighbors must be informed.  Provide plans that will be submitted for Fairfax 
County building permit.   
 
Estimated Start Date: _________________________ Estimated Completion Date: ______________________ 
 
 Consult NCA Architectural Standards for existing policies.  Applicant is solely responsible for obtaining 
Fairfax County building permits and adhering to Fairfax County codes as they relate to drainage, etc. 
 
 Please mail this request to the above address.  Enclose a stamped, self-addressed envelope.  A copy of this request 
will be returned to you within 30 days of NCA receiving this form.  Wait for a reply before buying materials or 
starting any project. 
 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - office use only - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - 
ARCHITECTURAL REVIEW ACTION 

 
Advisory Committee: 
 Date received:____________ 
 Date of action:____________ 
 Holding for additional info.: 
 Forwarded date: __________ 
 Recommendation: _________             Comments: _____________________ 
 Chairperson: _____________ 
 Comments: ______________ 

Control Committee: 
 Date received: _______________ 
 Date of action: _______________ 
 Date returned: _______________ 
Request is:  Approved/Disapproved* 

_______________________________ 
_______________________________ 

 
__________________________ 
(NCA Board President )    (date) 
__________________________ 
(NCA Board Vice Pres.)   (date) 
__________________________ 
(NCA Board Secretary)    (date)

 ______________________          _____________________________ 
 ______________________          _____________________________ 
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NEWINGTON COMMUNITY ASSOCIATION 
POOL LOT PARKING – APPLICATION FOR 10/1/13 THROUGH 9/30/14 

$10 Non-refundable Fee 
 
Date: _____________________ 
 
CHECK ONE: 
 
_____ I would like to apply for a space inside the pool parking lot fenced enclosure.  I 
understand there will be a $50 service fee if I am awarded one. 
 
_____ I would like to apply for a space outside the pool parking lot fenced enclosure. 
 
Lot Number:  ____________________________ 

Name:   __________________________________________________________________ 

Address: __________________________________________________________________ 

  __________________________________________________________________ 

Telephone Number: Home  _____________________ Cell ____________________________  

   Work  ______________________ 

VEHICLE DESCRIPTION: 

Type of Vehicle: ______________________________Color:  _______________________ 

Manufacturer:  ______________________________Make: _______________________ 

Vehicle License Number and Vehicle ID Number (including State): __________________ 

______________________________________________________________________________ 

Trailer License Number (including State): __________________________________________ 

Transfer of Use: I assign the use of the NCA Pool Parking Lot to the resident occupant of 
my lot. _________________________________ __________________ 

    Owner’s Signature     Date 
 
Instructions: 

1. Complete this form. 
2. Enclose a check payable to NCA for $10 for the application. 
3. Enclose copies of documents that show proof of ownership of vehicle. 
4. Ensure your vehicle is in good running condition and has all current tags, licenses, 

and stickers. 
5. This form must be received by October 1, 2013 to: 

NCA 
P.O. Box 351 
Springfield, VA  22150 

 
I have read the NCA Pool Lot Parking Policies and Procedures and agree to abide by them. 
____________________________________  _______________________ 
 Signature       Date 
 
- - - - - - - - - - - - - 
For Office Use:   Date received ________ Check # __________    Proof of Ownership (Y/N) 
Vehicle Qualified (Y/N) ___________________ Space Assignment ___________ 
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